NOMINATING COMMITTEE

TERMS OF REFERENCE

Mandate:

The Nominating Committee, a NEOS standing committee, is responsible for ensuring that a nomination slate is developed for the annual election of new members to the NEOS Executive.

Key Duties and Responsibilities:

1. Develop a nomination slate to include, where possible, at least two names for each position to be elected.

2. Circulate the names of nominees to Directors at least ten days prior to the meeting at which the election will take place.

Composition and Appointments:

· Consists of one member from the present Executive plus two members at large and the NEOS Manager (ex officio). 

· The Executive will appoint the Chair.  

· Members are appointed by the Executive two months prior to the election of new Executive members.  Appointments terminate once the election has been completed.

Meetings:

The Chair will call meetings of the Nominating Committee.  Members may participate by teleconference.

Resources:

The NEOS Manager is an ex-officio member of the Nominating Committee and provides assistance where necessary.

Reports and Target Dates:

The Nominating Committee reports to the NEOS Executive.  The Nominating Committee is to present a slate of nominees to NEOS Directors at least ten days prior to the election date.

Review and Evaluation:

Recommendations for revision to the mandate of the Nominating Committee may be proposed following completion of the Committee’s task.

Approval and Review Date:

Approved: March 12, 2002
